POST- DOC APPLI CATI ON PROCESS
Suppl erent to ARI'S On-Li ne Manua
Chapter 15G

Each year, the ARS Admi nistrator funds 50 post-doc proposals for a two year
peri od through the ARS Adm ni strator Funded Research Associ ate Program

Proposal | nformation

Proposal s subnitted by a single ARS pernanent scientist (Category 1 or
4), who serves as the nentor and supervi sor of the Research Associ ate.
Proposals with a Category 2 scientist as the supervisor cannot be

subm tted.

Proposal s cannot be submitted by a scientist on a PIP or by a tenporary
Sci enti st.

Only ONE proposal can be subnmitted by a scientist.

Proposal s should outline research that can be acconplished in 2 years
and is directly relevant to the CRIS project under which it is

subm tted.

Proposal s that identify specific achievabl e objectives will receive nore
favorabl e consideration than those that sinply speed progress towards

| ong-term goal s.

Every research project in ARSis part of either one or two Nationa
Prograns; the postdoc proposal nust identify a single National Program
under which it is to be considered.

1 The identified National Program nust be one associated with the
base project. If the In-house project is associated with two

Nati onal Prograns, either the primary or the secondary Nati ona
Program can be identified.

In the text, the proposal should al so specify which Nationa
Program obj ective(s) will be advanced by the proposed research

Eval uati on Process

Each proposal will be eval uated i ndependently by the Area Director and
the National Program Leadership Teamfor the identified Nationa

Pr ogram

Eval uation criteria will include scientific excellence, relevance to
Nat i onal Program objectives, and capacity to perform and nanage the
proposed wor K.

The two scores will be conbined to deternine which proposals are funded
One proposal will be recognized as the single best proposal overall, and
the Research Associate will be designated as the T.W Edni nster Research
Associ at e.

The funded proposals, and the T.W Edm nster wi nner, will be announced
at the Adm nistrator’s Council mneeting each year in Septenber.

Headquart ers Fundi ng
The awar ded proposals are funded for a two-year period at $40, 000 per
year.

If a Mnority Qutreach candidate is hired, the post-doc is funded for a
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two-year period at $50,000 per year. Mnority Qutreach for the purposes
of the post-doc program are designated as the foll owi ng: Bl ack

H spani ¢, and Anerican/ Al askan Nati ve.

The T.W Edm nster Awardee receives $50,000 per year for a two year

peri od.

Post - doc Program Schedul e
Schedul e will be sent out m d-June
Preparation of Proposals (ARS)

Proposals will be prepared offline in word processing software. *“How

to” instructions will be sent out in md-June on how to prepare

The Areas will follow the schedul e determ ned by the National Program

Staff, but each Area may have different deadlines to receive the

proposals to their Area Ofice.

1 Proposal s should be subnitted according to the individual Area’s
schedul es.

The Post-doc systemw || be closed each year, usually around the end of

July (refer to the post-doc schedule for the respective year).

1 Once the systemis closed, no proposals can be entered and the
ranki ng process w Il begin.

Post -doc Fund Transfer

Once a post-doc is hired for the awarded post-doc position, the
Managenent Unit is responsible for requesting the funding each year

The fundi ng project for post-doc funding will always be 0101-88888-016-
00D.

When requesting funding, the followi ng informati on nmust be included in
the remarks section of the 416 subm ssion: nane of nentor, nane of post-
doc, EOD, Cass of FY-XX, minority outreach information (yes or no),
requested dol Il ar anount, and renai ni ng bal ance avail able after requested
amount i s deducted

NOTE: Maxi mum al | owabl e per year is $40,000 or $50,000 if a mnority outreach
candidate is hired. T.W Edm nster Awardee al so can receive a maxi mum of

$50, 000 per year. If the person is a mnority outreach recruit OR the T.W
Edm ni ster Awardee, add this information to the Renmarks section

The postdoc fundi ng works by FI SCAL Year; therefore, the maxi num funds
received in one Fiscal Year is $40, 000.
RL and LAO determ ne the anount to be rel eased

1 (Exanple: |If a postdoc enters on duty (EQD) in July, transfer
only a portion for this FY, and then do two nore transfers for the
next 2 FYs.)

The postdoc nmust be physically on board in ARS before submtting the
tenmporary fund transfer request fromthe Headquarters project. Exanple:
The postdoc began work on 6/1/01; therefore, on 6/2/01 you can subnit
the request for funds via an AR S action
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Remar ks for Request of Full Amount:
$40, 000 FY- XX TEMPORARY fund transfer for Adm nistrator funded postdoc
position, Sanuel M Davis, dass of XX (ECD 06/01/01). $0 renaining
bal ance. Mentor is Janmes E. Smith.
or
Remar ks for Request of Partial Amount:
$35, 000 FY- XX TEMPCRARY fund transfer for Adm nistrator funded postdoc

position, Mchael M Doe, dass of XX (EOD 06/01/01). $5,000 remnaining
bal ance to be FY-XX request. Mentor is Janmes E. Smith.

If you have a postdoc entering on duty in md-late July, it is

perm ssible to conplete the next FY tenporary fund transfer action
FIRST, to be included in the final Allocation dollars (postdoc nust be
physically on board), and then conplete the current FY tenporary fund
transfer action to recoup the expended sal ary funds.

Area Program Analyst will subnmit action in RMSto NPS. The request will be

signed by the Assistant Deputy Admi nistrator and forwarded to BPMS for the
rel ease of funds.

MJs may nonitor action through ARIS (NPS Review and Wrk Status) to be
i nformed when fund transfer is officially approved.

G her I nformation

Post - doc positions are awarded to an individual scientist within a

managenent unit, not the nmanagenent unit in general

If a scientist who receives a post-doc award | eaves the unit and/or

Agency before a post-doc is hired, the position and funding are

lost/forfeited.

1 If a post-doc is already hired, another nmentor is assigned to
supervi se the post-doc.

If a post-doc | eaves the position or is converted to a different

per manent position in the Agency within the 2-year appoi ntnment peri od,

the remaining funding is forfeited.

1 Al'l unused funds for that fiscal year nust be returned to
Headquarters. Contact your Area Program Analyst in order to
conplete this action.
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